PLANNING SHEET
My Topic Talk is about ......................................

Introduction : I will begin my talk by :



Main Part of Talk:  I will tell / show/ demonstrate:





Conclusion:  I will finish my talk by:




I will help my audience to learn by:



I will check what my audience has learned by:



My Resources,   I need:

FACT SHEET
The top ten facts I want my audience to learn are:   
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